MHFA Host Planning Worksheet 
	Training Details 
|_|  Number of Classes 
|_|  Date and Time 
|_|  Curriculum 
|_|  Training Format 
	Registration & Promotion 
|_|  Invitees 
|_|  Registration Method 
|_|  Marketing Materials 
|_|  Communication Plan 

	Location & Technology 
|_|  Training location secured 
|_|  Wi-Fi accessible 
|_|  Projector / display screen available 
|_|  Parking / Arrival Info Shared 
	Day-of-Class Logistics 
|_|  Host and Instructor arrival time 
|_|  Tech Support Available 
|_|  Lunch and Snack Plan, if applicable 

	Teen MHFA National Council Requirements 
|_|  Teacher or staff member identified to remain in the classroom 
|_|  Behavioral health professional identified for follow-up support 
|_|  Relevant student wellness concerns shared with instructors 
|_|  Student manual storage plan identified 
|_|  Youth MHFA arranged 




Working together to equip more people with the skills and confidence to support mental health in our communities. 
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